‘indbridge

2277 Hioor Strata 100, k. Ortigas Ir. Road, San Amtomio, Pavig City
® 618 06 60 loc 106

PERFORMANCE EVALUATION REPORT FORM

Name of Employee: Redalyn Villariasa Date of Rating: 2/7/2026 Date Hired: 12/9/2025
Position: Plant Accountant 2
Location: Dasmarifias Plant Department: Audit Department
Rating Period: Jan 10, 2026 to Feb 7, 2026
Purpose of Rating: 2nd Performance Evaluation
llm: Please review notes on Guide to performance appraisal before accomplishing this form.
FACTORS RATING POINTS
: Has required Has required Needs additional
Y “?p:;:::am:f:e G o knowledge of own & | knowledge of own instruction and
% related work, work only, guidance,
1. KNOWLEDGE OF WORK 9to 10 pts. 7 to 8 pts. 5 to 6 pts. 1to4 pts. 8
Remarks :
Usually exceeds standards. Meets standards, Reldons et Never meets standards.
standards.
2. PRODUCTIVITY 36 to 40 pts. 30 to 35 pts. 20 to 29 pts, 1t0 19 pts. 3 1
iRemarI:s t
Always Usually Sometimes Rarely
9to 10 7 -
T — pls. to 8 pts. 5 to 6 pts. 1to4 pts. 6
Remarks :
Usually dedicated to |Sometimes dedicated Rarely responds to
Abveays eicisd ¥ duly. duty. to duty. company needs.
4. DEDICATION TO DUTY 9to 10 pts. 8 pts. Sto 7 pis. 104 pts. 8
Remarks : Demonstrates a high level of commitment to responsibilities and consistently
maintains a strong work ethic
Always Usually Sometimes Rarely
cooperative cooperative cooperative cooperative
5. COOPERATION 9to10pts. 8 pts. 5to 7 pts. 1to 4 pts. 7
Remarks :
Tardiness w/n the allowable no.cr With written With one (1) day 5
less. warning/s suspension With 3 days suspension.
6. ATTENDANCE & (1st Offense) (2nd Offense) (3rd Offense) 1 O
PUNCTUALITY: 910 10 pts, 7 10 8 pts. 5 to 6 pts. 1to4 pis.
1Ilelnrks :
No record of accident |No record of accident| Had an accident or had
Ko record of t/infraction against | but w/ Linfraction | but w/ 2 infraction | more than Zinfractions
our safety/ housekeeping rules | apainst our safely/ | against our salety/ | against our safety/
ﬁju“m ”:::G/ oR housekeeping rules housekeeping rules housekeeping rules 1 O
D e 8 pis St 7 pis. lwdps
Remarks :
TOTAL 8 0

CS CamScanner



Previous Challenges and Accomplishments:

Arcas of Strengths:
1. Maayos ang Filling ng mga reports

2 Updated at nagagawa ang reports ng maayos

Areas of Weaknesses / Development:
1. hulang =3 initiation sa work para magawa agad ang isang Report,

2. Kulang sa coordination sa team.

3. Need pa ng extra efforpyo complete the weekly reports on time.

-

Acknowledged By:
Rated By  :Mi Employee Name :_R0V) : AA
Printed & Signature Printed Name & Signature
Date - _'2’ Date .02 | 03]yt
(mm/dd7yYy) (mm/dd/yy)
RECOMMENDATIONS:
L
Approved by Date Signed
mm /dd /yy
Approved by Date Signed
mm /dd / yy
President’s Signature Date Signed
mm /dd /yy
l
EMPLOYEE DETAILS:
Amount of Increase:
Date Hired: Present Rate:
mm /dd / yy Date of Last Increase:
mm /dd /yy
Date Appointed to Present Position:
New Rate:

FOR HUMAN RESOURCE MANAGEMENT DEPARTMENT

Nature of Recommendation

Approved Recommended Rate
Approved Recommended Position «

Eflecuviy Dare R e v
min f dd / yy

Reviewed by:

/X/% dll

Human M@Deparumm

S0 100 Outstanding
7589 1 AbuveAverage
e | o O Average

49 below Below Average

Passing Rate
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